
Sarpy County
Election Worker Training Guide



Election Day: First Tuesday of May & November (32-401)

Poll Worker Hours: 7:00 a.m. ς8:30 p.m. (estimate) 

Polls Open: 8:00 a.m. ς8:00 p.m. (32-908)



Time off from work for election duty

According to Nebraska State Law, no employee shall be 
subject to:

*Discharge from employment
*Loss of pay

*Loss of overtime pay
*Loss of sick leave

*Loss of vacation time
*Threat of any such action

*Any other form of penalty on account of absence 
(32-241)



SUBSTITUTES:

*We will give you as much notice as possible of an assignment as the 

assignments become available.

*You may be called on Election Day.

ALL ELECTION WORKERS:

*If you have a conflict with your service on Election Day, contact Mickey 
as soon as possible. Last minute assignments are difficult to fulfill. 

APPOINTMENT TENURE:

*Poll Workers are appointed for a two-year span (§32-321(2))



Before Election Day

*Notify employer of your election duty.(32-241)

*Attend a training class. (32-228)

*Vote early. (In Election Office or by mail.)(32-947)

*Inspectors contact the polling site.

*Inspectors contact election team members.

*Inspectors pick up ballots and supplies the morning of 
the election.(32-821)



AT THE POLLING SITE: Before the polls open.

Follow the instructions on the checklist in the Red Binder.
Arrive at your assigned polling site at 7:00 a.m.

-¦ƴƭƻŀŘ LƴǎǇŜŎǘƻǊΩǎ ǾŜƘƛŎƭŜΦ
-Complete PART 1 of the Ballot Certification Form.
-Organize ballots.
-Sign Payroll Sheet and Oath. (32-222)

-Set up and test Express Vote.(32-907) 

-Set up voting booths (32-906), and display signage (32-902) and sample ballots (32-805).

-Prepare sign-in table.
-Inspect and lock empty ballot box. (32-909)

-Check for barriers. (32-910)

-Mark additional early voters as directed by District Inspector. (32-948)



Ballot Certification Form Part 1

Two judges will verify the red security seals on the ballot 
box and complete Part 1 of the Ballot Certification Form. 
(§32-821)  

Part 1 certifies the number of ballots received by the 
election workers at the polling site before the polls open.





Locate the 
box of ballot 
sleeves.



Remove ballot 
sleeves from 
box.



Locate the
ballot style

dividers that 
are in the 

Supply Box.



Notice the different 
ballot styles.

EX (2020): Precinct 1 has 9 different 
ballots.

ÅRepublican 01 
ÅRepublican 02

ÅDemocratic 01 
ÅDemocratic 02

ÅLibertarian 01 
ÅLibertarian 02

ÅNonpartisan 01 
ÅNonpartisan 02

ÅNonpartisan Republican

We will discuss issuing the proper 
ballots later in this presentation.



New Party 2022 ςLegal Marijuana NOW
-> Open Ballot <-



Place ballot dividers in the box and the box 
ǿƛƭƭ ōŜŎƻƳŜ ȅƻǳǊ άŦƛƭƛƴƎ ŎŀōƛƴŜǘέΦ

[ƻŀŘ ǘƘŜ ōƻȄ ŀǎ ǘƘŜ άōŜŦƻǊŜ ǘƘŜ ŜƭŜŎǘƛƻƴέ 
ballot counts are certified.



Sign in on the payroll sheet.(32-233)



Sign oath on page 2 of
the List of Voters Book
ά.ŜŦƻǊŜ ǘƘŜ Ǉƻƭƭǎ ƻǇŜƴέΦ (32-222)



Set up voting booths and place
instructions in each booth.


